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May 27, 2004 
 
OKLAHOMA BULLETIN NO. OK330-4-7 
 
SUBJECT:  MGT – Race, Sex, National Origin, and Disability Information in SCIMS 
needed for parity reports 
 
Purpose:  To provide guidance on entering and updating information on race, sex, national 
origin, disability (RSNOD) and other items in SCIMS customer data. 
 
Expiration Date:  September 30, 2004 
 

ACTION REQUIRED BY:  September 30, 2004 
 
Parity information on servicing of NRCS customers will be pulled from PRS reports for FY-2004.  
In order to ensure that the information in these reports is accurate, PRS users will have to 
ensure that the race, sex, national origin, and disability (RSNOD) information is accurate in 
SCIMS for each customer tied to PRS records and ProTracts records. 
 
Instructions for updating RSNOD information in the SCIMS customer database are attached.  
The RSNOD changes are not to be made in SCIMS until the District Conservationist consults 
with FSA.  Instructions are to be reviewed thoroughly before making any updates and changes 
to SCIMS records.  Only those users with SCIMS training and certification will be able to update 
SCIMS records. 
 
The priorities, for updating the RSNOD information in SCIMS, are as follows: 

1. Customer records tied to approved, funded, active contracts in ProTracts. 
(This is to be updated for all active WHIP and EQIP contracts in ProTracts.) 

2. Customer records tied to records reported in PRS (planned or applied information) on 
customers that are receiving other types of cost-share program payments (earlier WHIP 
and EQIP contracts, CAT contracts, state cost-share, SWCA, GPCP, CRP, etc.).   

3. Customer records tied to records reported in PRS (planned and applied information) on 
customers that are not receiving cost-share, but have received assistance on planning 
and application through CTA-GENRL funds.  This SCIMS information is to be updated to 
the extent that the PRS parity reports reflect a reasonable servicing within the field office 
work area. 

 
Any questions or problems related to updating SCIMS data should be directed to Suzanne 
Collier, Resource Conservationist, at 405-742-1234, or Suzanne.Collier@ok.usda.gov.  
 
 
/s/ 
 
M. DARREL DOMINICK 
State Conservationist 
 
Attachment 
 
 
DIST: AE 
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Quick Reference for SCIMS 
 

Instructions for Updating RSNOD Information in SCIMS Customer Records 
 
Only field office users who have had SCIMS training and access to SCIMS will 
be able to update SCIMS records.  Users should refer to the SCIMS training 
notebook, blue section entitled SCIMS Data Entry Process for more specific 
instructions on accessing the SCIMS database. 
 
1. Access the national SCIMS database, from the USDA eGovernment section 

of the my.nrcs.usda.gov link.  
 

 
 

2. Search for and open the SCIMS record for the customer. DO NOT add a 
new record if the person already exists in SCIMS.  (Refer to SCIMS 
guidance for step by step process to access an existing SCIMS record.) 

 

 
 



3. Complete and/or update the following information within the SCIMS record.  
Do not change other information without consultation with the FSA office. 

A. Update, as needed, Gender, Voting District, and Ethnicity. 
Update Limited Resource Producer, if the customer has self-certified 
as being an LRP.  

 

 
 

B. Update race type and disability information, as needed. 
Disability information should be entered for all NRCS customers.  

 
 
 
 



 
C. Do not update or change any address or phone information without 

consultation with the FSA office. 

 
 
 

4. Be sure to submit the updates so the changes to the record will be updated.  
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